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        21 June 2010
MEMORANDUM FOR RECORD
SUBJECT: Additional Duty Appointments
1. Effective immediately, the following soldiers are assigned the following additional duty:

Privacy Act Officer:                              (Insert Soldier’s Last, First Mi. Name, Rank, SSN)
Alternate:                                               (Insert Soldier’s Last, First Mi. Name, Rank, SSN)
2. Authority: AR 340-21
3. Purpose: To perform the appointed duty in accordance with cited authorities.

4. Period:  Until officially relieved or released from appointment or assignment

5. Special Instructions:  This appointment rescinds all previous appointment to this position.

(Insert Commander's First Mi. Last Name) 

Rank, Branch


Commanding 
DISTRIBUTION:

Commander, 977th MP Co
Individual

File 
REPLY TO�ATTENTION OF:
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